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Ilosokenne
0 WKO/JbHOM OuO/IHOTEeYHOM (pOH/Ie YUeOHHKOB, nopsiake ero ¢popMupoBaHusi,
yuera, HCI0JIb30BaHHs U o0ecreyeHHs] COXPAHHOCTH

1. O6uue moJ1okeHust

1.1. Hacrosuuee Ilonoxenue pazpabotano B coorBeTcTBHH ¢ DenepanbHbiM 3akoHoM Ne 273-D3
or 29.12.2012 «O6 obpazosanuu B Poccuiickoit Deneparuny» ¢ u3mMeHeHusiMu ot 8 nexadps 2020
roga, @3 ot 29.12.94 Ne 78-03 «O 6ubnuoreunoM jene» B peaakmuu ot 1 mast 2019 r., [Ipukazom
MunucrepctBa KynbTypbl Poccuiickoit @enepammm ot 8 oktsops 2012 roma N 1077 «O6
yrBepxkaeHun Ilopsjka ydera HOKYMEHTOB, BXOJSIIUX B cocTaB Oubimorednoro ¢Gonma» ¢
usMeHenusamMu Ha 2 ¢espans 2017 roma, Ilucemom MunmcTepcTBa 00pa3soBaHUs M HAayKH
Poceniickoit ®enepanun ot 08.12.2011r. Ne MJI-1634/03 «OG6 wucnonb3oBaHul y4eOHUKOB B
oOpaszoBare/IbHOM MpoLecce», a Takke YcraBoM 0o0pa3oBaTeNbHON OpraHu3alid | ApYyTHMH
HOPMATUBHBIMM  NPaBOBbIMM  akTamu  Poccuiickoit  @Denepauuu, perjaMeHTHPYIOMIHMEA
JEATCIbHOCTh OPraHU3alMi, OCY HIECTBIISAIOUINX 00pa30BaATEIbHYIO IEeSITEIbHOCTD.

1.2. Hacrosmee [lonoxenne o wmkoabHom OubanorednoM ¢ouge (manee — Ilomoxkenue)
ornpezesnser nops/ok ydera OubauoTeyHoro (GoHaa U MeXaHu3M (POPMHPOBAHHS, COXPAHHOCTH H
PEJIOCTABICHUS B [0JIb30BAHHWE yUCOHHMKOB, YyUeOHBIX [10COOUH, yueOHO-METOIUUECKUX
MarepuanoB oOyuarommumcs o0pa3oBarelibHOM OpraHuzaluy (najee — IIKOJIA), OCBAWBAIOIIAM
OCHOBHble 00pasoBaTelbHbIe IIPOrpaMMBI B mpejenax (eepalibHbIX —T[OCYAapCTBEHHBIX
00pa3oBaTe/IbHBIX CTaHJApPTOB, OIpEJEIseT IpaBa W OOSM3aHHOCTH OO0YYaIOMIUXCS, KOTOPBIE
ydarcsi 10 JOIOJHHTEILHBIM 00pa3oBaTelbHBIM IIpOrpaMMaM M IUIATHO, IIPU [OJIh30BAHHU
OubmuoreyHbM (QOHAOM MIKIBI, @ TAKXKE 3aKpeIUisieT OTBETCTBEHHOCTh BCEX YYaCTHUKOB
00pa3oBaTesIbHOH JeSTebHOCTH.

1.3. Tlonstus, ucnonssyemsie B [Tonoxenun:

Yuebnuk — yuebnoe nsjlanue, cozepikaliee CHCTEMaTHYECKOE H3JI0KEHHE yUeOHOM JTUCIUILIMHEL,
COOTBETCTBYIOIIEE y4eOHOU MporpamMMe U OGUIHATBEHO YTBEPIKICHHOE B KAYECTBE AaHHOTO BHJIA.
Mo>xeT OBITh IpeACTaBICH B IEYATHOI U HIEKTPOHHOU (opme.

Yuebnoe nocodbue — yuebnoe wu3naHue, IONONHSIONIEE WM 3aMEHSIONIEE YaCTHUHO HIIH
MOJIHOCTBIO y4eOHUK, OQUIHATBLHO YTBEPIKACHHOE B KAYeCTBE JIAHHOTO BH/IA.

Pabouan mempaos — yuebnoe mnocobue, wumeromee 0coObIH JMAAKTHUECKHI anmapar,
CIIOCOOCTBYIOILMH CaMOCTOATENILHON paboTe 00yYaroIIerocs HaJl OCBOCHHEM Y4eOHOro MpeMeTa.
Yueono-memoouueckue mamepuanbi — COBOKYMHOCTh MaTEPUAIOB, B MOJHOM 00beMe
obecrneunBarolIUX NpenojaBaHue JaHHOW IUCIHMILTHHEI (aT/Iachl, KOHTYPHbIE KapThl, MOYPOYHOE
TIAHKPOBAHME, CPEACTBA KOHTPOJISA 3HAHWH, ClIpABOYHbIE U3/1aHusl, padodyKe MPOrpaMMBbl U T.[1.).



Cpeocmea o0Oyuenus u 6ocnumaHus — JPyrde€ WCTOYHHKH YydeOHOW wuHOpMaIuH,
MPEIOCTABIIIEMbIE 00YYAIOMIMMCSI B X0J1e 00pa30BaTeIbHON IEATEIBHOCTH.

1.4. Lenwsto Hactosimero IlonoxkeHuss SBISETCS CO3JaHUE YCIOBUM IS MAaKCHUMaJIbHOIO
obecrieueHrss yY4eOHOU mnHMTEpaTypoil OOYyYaIOUIUXCS IIKOJBI, IOBBIMICHUE OTBETCTBEHHOCTH
MeJarOrHYeCKOro KOJUICKTUBA M CEMBH 3a MIPaBUIILHOE, PAllMOHATIBLHOE UCIIOJIb30BAHUE IITKOIBHBIX
y4eOHUKOB, OpraHu3aius padOThl cpenyd OOydYalolmuXcs W HMX POAHUTENCH IO BOCHUTAHHIO
OCO3HAHHOTO, OEPEKHOTO OTHOIICHUS K YICOHHKY.

1.5. Yder nmoKyMeHTOB OMONMOTEYHOTO (POHJIA SBISIETCS OCHOBOW OTYETHOCTH U TUIAHUPOBAHUS
NEeATETbHOCTH OUOIMOTEKH, CIIOCOOCTBYET 00ECIIEYCHHUIO €0 COXPaHHOCTH.

2. ®opMmupoBanue (poHIa YHeOHHUKOB U MOPSAOK yueTa (poHIa yUeOHOH JIuTepaTypbl
2.1.  KowmmiekToBanue yueOHOro ¢poHa OMOIMOTEKH IIKOJIBI TPOUCXOAUT Ha OCHOBE €KETOTHO
yTBepkaaeMbix denepalbHbIX NepedyHell yueOHUKOB, PEKOMEHIOBAHHBIX K MCIIOJb30BaHUIO MPHU
peayi3allMd  HMMEIOLUX TOCYJapCTBEHHYIO aKKpEIUTAlUl O00pa30BaTEIbHBIX MpPOTrpamMm
HayaJlbHOrO OOLIEro, OCHOBHOro oOmiero, cpexHero ooOuwiero oOpa3oBaHus, IepedHei
OpraHu3alfif, OCYIIECTBIAIONIMX BBINYCK YYEOHBIX IOCOOMIA, KOTOpBIE MJOMYCKAIOTCA K
UCIOJIb30BAHUIO MIPU peaiu3alii UMEIOLINX rOCyJapCTBEHHYIO aKKpeAUTAIMI0 00pa30BaTeIbHbIX
nporpamMm. EsxerosHo yTBepxkaaeTcs nepeueHb Y4eOHMKOB U yU4eOHbBIX TocoOuit 00pazoBaTeIbHOM
OpraHu3alMH.
2.2.  OOpa3zoBarenbHas OpraHU3aIs CaMOCTOSITEIbHA B BEIOOPE U OTIPEICIICHUH:
* KOMIUIEKTa Y4YeOHUKOB, Yy4eOHbIX IOCOOMH, Y4eOHO-METOAMYECKMX MAaTepHalloB,
o0ecTIeYnBaOIIUX MPEToIaBaHie yueOHOTO MpeIMeTa, Kypca, JUCIUTUTHHBL (MOIYIIS);
« cpeAcTB O00ydeHHMs M BocnuTaHusa. Bbpibop cpenctB oOyueHMsT M BOCIHUTaHMS
ompenensercs cnenuukoi conepxanus u (HOpMON OpraHM3auuu 00pa30BaATEIBHON
NesITeIbHOCTH.
2.3. llomosHenue ydeOHoro QoHga obecmednBaeTcs 3a CUeT CpPeAcTB  (emepanbHOro,
pPErMOHANBHOIO0, MyHHLIMNANbHOTO OrokeroB (cr.35, 1n.2 @enepanbHoro 3akoHa «OO6
obpazoBannn B Poccuiickoii ~®Depepanmn»); WHBIX HCTOYHHKOB, HE  3alpPEHICHHBIX
3akoHOJaTeabcTBOM P®d, B T.u. 0€3BO3ME3THOrO MOXKEPTBOBAHUSA (UIUUYECKUMHU W/UIH
IOPUINYECKUMU JINLAMH.
2.4. B nensax obecrieyeHus: o0yyaromuxcs yaueOHUKaMy, y4eOHBIMU MOCOOUSMHU  IIIKOJIA MOKET
B3alMO/ICIICTBOBATH C JIPYTUMHU 00111€00pa30BaTeIbHBIMU OpraHU3alUsIMU palioHa, YTpaBlIeHUEM
o0Opa3oBaHUsl.
2.5. HenocpenacTBeHHOE PYKOBOJICTBO M KOHTPOJb PabOTHI MO CO3/aHUIO U CBOEBPEMEHHOMY
MOTIOJIHEHUIO  OMOJIMOTEYHOro (OHJA IIKOJBHBIX YYEOHHKOB OCYILECTBISIET JUPEKTOP
o0pa30BaTeNbHOI OpraHu3aluu.
2.6. JlomyckaeTcsi HCIIOJb30BaHME y4eOHO-METOJUYECKHX KOMIUIEKTOB, BXOJAIIMX B
@enepalibHbIl NepeueHb Y4YeOHMKOB, corjacoBaHHbIX Ha [lemarormueckoM coBere u
YTBEP)KJICHHBIX PUKA30M TUPEKTOPA IIKOJIBI.
2.7.  Jns apdexkTuBHON OpraHu3anuy 00pa3oBaTEIbHON NEATEITFHOCTH UCIOIB3YeTCsl YIeOHO-
METOAMYECKOE 00eCTIeYeHHEe U3 OJJHOM MPeAMETHO-METOANYECKOM JINHUM.
2.8.  Tlpomecc paboTsl o popmupoBaHuio (HoHIA YICOHOM JIUTEPATYPHI BKIIIOYALCT CIICTYIOIINE
JTarbl:
e paboTa menaroruyeckoro KojulekThuBa ¢ DenepajabHbBIM IE€peYHEM  yUeOHMKOB,
PEKOMEH/I0BAaHHBIX (JIOMYIIEHHBIX) K HCIIOJIb30BAHUIO B 00pa30BaTEIbHBIX OPraHU3aLUsAX;
® TIOJArOTOBKAa CHHMCKA YYEOHHMKOB, IUTAHUPYEMBIX K HCIIOJIb30BAHUIO B HOBOM Y4eOHOM rojy;
e TqpenocTaBieHHE cHUCKa ydeOHUMKOB IlemarormueckoMy COBETy Ha COTJIaCOBAaHHUE H
YTBEPIKIICHHE;
® MAarHOCTHKAa YPOBHS OOECIEUYCHHOCTH OOydJaroImmxcs ydeOHOM JuTeparypod Ha
CIIEAYIONIMNA Y4eOHBIN IOl B COOTBETCTBUU ¢ KOHTUHTEHTOM OOYYalOIIUXCsl, COCTaBJICHUE
MEePCIEKTUBHOTO TUTAHA KOMIUIEKTOBaHUS y4eOHOTO (hOHa;



e odopmieHHE 3aKa3a yYeOHMKOB M yUEOHBIX MOCOOHMH B COOTBETCTBUH C YTBEPXKICHHBIM
CIHMCKOM Y4eOHMKOB U INIAHOM KOMILJICKTOBAHUS,
® T[POBEJCHME AYKIIMOHA M 3aKIIOYEHHE JOTOBOpPAa C IMOCTABIIMKOM O 3aKyNKe Yy4eOHOMH
JUTEPaTypHI;

® [IpUEM U y4YeT BHOBb IIOCTYIUBIIECH y4eOHOM TUTEpaTyphl B OUOIHOTEKY.
2.9. bubnuoreuynsiii GOHA HIKOIBHBIX Y4EOHMKOB YUYHUTHIBACTCS M XPAHHUTCS OTICIBHO OT
OCHOBHOTO (pOH/Ia IKOJIBHOW OMOIMOTEKH.
2.10. K oubnuomeunomy ondy yueonou numepamypot (yaeOHOMy QOHIY) OTHOCSITCS
y4eOHHKH, yueOHbIe TTocOOus, opdorpaduueckue caoBapu, MaTEMaTHIECKUE TAOJIUIIBI, COOPHUKHU
yIpaKHEHUH ¥ 33134, TPAKTUKYMbI, KHUTH JUI YTCHHS, XpeCTOMaTHH, pabouue TeTpaau, aTiachl,
KOHTYpHBIE KapThl B II€YaTHOM U OJJICKTPOHHOM BHJE, COJAEpKAHHE KOTOPBIX OTBEYaeT
TpeOOBaHUSM roCyJJapCTBEHHBIX 00pa3oBaTeNbHBIX CTaHJapTOB, 00ecreunBarOIINX
MIPEEeMCTBEHHOCTh M3YYEHHUS JUCHUUIUIMH U CHUCTEMaTH3WPOBAHHBIX [0 00pa3oBaTEIbHBIM
o0acTsM.
2.11. JloxymeHTHI, BKItOYaeMble B GoHA OMOIMOTEKH, MapKUpyrTcs. [Ipu 3ToM MOryT OBITH
WCIIOJIb30BAHBI IITEMIIETH, KHIKHBIC 3HAKH, MHIUBHUyaJbHbIC IITPUXOBBIC KOJBI, APYTHE BHJIBI
MapKUPOBKH.
2.12. JloKkyMEHTBHI TOCTYHAlOT B OWMONHMOTEKY W BKIIOYAIOTCI B OWONMOTEYHBIH (OHI B
pe3ysbTaTe MOCTAaBKH O0S3aTENBHOTO JK3EMIUISIpA, MOKYNKH (MOAMHUCKH, OOMEHa, MapeHusd,
MOKEPTBOBAHMSA, KONMHPOBAHUS  OpUTHHAIOB W3  (GoHma Oubmmoreku). J{OKyMEHTHI,
MOATOTOBJICHHbIE K MpUeMy B OMOIMOTEUHBIH (DOHA, MOABEpPraroTcs MEPBUYHONH 0O0pabOTKe H
WH/IUBUYaTBHOMY YUETY.
2.13. JlokyMeHTbl MPUHUMAIOTCS MO TMEPBUYHBIM YYETHBIM JOKyMEHTaM (HakKJIagHas, aKT),
BKJIFOYAIOIUM CIIHCOK ITOCTYIUICHUM.
2.14. TlpueM IOKyMEHTOB, MOCTYMAKOIUX B OuOIMOTEKYy O€3 NEepBHYHBIX JOKYMEHTOB Ha
0e3B03Me3/1HOM OCHOBE (00s3aTENbHBIC YK3EMIUISIPHI, JACTTO3UTHBIE SK3EMILUISIPhI MEXKTyHAPOIHBIX
opranuzanuii, 0e3BO3ME3/JHbIE TOCTYIUIEHUS W3 HEU3BECTHBIX M AHOHUMHBIX HCTOYHHKOB),
oopmIsieTcst akTOM O IprUeMe JOKYMEHTOB.
2.15. TlpueM AOKyMEHTOB, MOCTYHAIOMIUX B OMOIMOTEKY OT IOPUAMYECKOTO, PU3UUECKOro JIUIIA
B BHJIC JIapa ¢ yKa3aHHEM ero Ha3HaueHHs JUIs MOTIOTHEHUsT OnbaroTedHoro (Gonmaa, ohopmisercs
JIOTOBOPOM MOXKEPTBOBaHUS B COOTBETCTBHMHU ¢ ['parknaHckuM kojaekcoMm Poccuiickoit @enepanuu
(ctT. 574, 582).
2.16. IlpueM IOKYMEHTOB OT 4YMTaTeNel B3aMeH YTEPSHHBIX M HPU3HAHHBIX PABHOLICHHBIMU
yTpadueHHBIM, oOdopMisieTcss akToM o TpuéMe JOKYMEHTOB B3aMEH YTEepsSHHBIX. B akrte
yKa3plBaeTcsi  (paMuiMs, WHUIMAIBl 4YWUTaTeNs, CBeAeHHs 00 YTEepsSHHbIX HU3JaHUAX
(perucTpallmoHHBIM HOMEp, KpaTkoe Oubauorpaduyueckoe ONMvMcaHue M3JaHUs, 1I€HA) CBEICHHS O
MPUHATHIX U3/1aHUAX (KpaTkoe Onbarorpadguueckoe onucaHue n3aHus, 1eHa), MOANNUCH YUTATeNs]
Y IPUHUMAIOIIEH CTOPOHBI.
2.17. VYuér 6ubnuoreyHoro ¢oHaa yuyeOHOH JIUTEpaTypbl OTpakaeT IMOCTYIJIEHHWE, BHIOBITHE,
o0mIyr0 BenMUMHY (GOHAAa YyUeOHHWKOB, W CIY)KHT OCHOBOH €ro IMpaBHJILHOTO (POpPMHUPOBaHUS,
LIEJIEBOT'O UCIIOJIBb30BAHUS U COXPAHHOCTHU, OCYILECTBIICHUS! KOHTPOJIS 34 HAIMYHUEM U JIBUKEHUEM
y4eOHUKOB.
2.18. IIponecc yuera OubmmoreyHoro ¢oHja y4eOHHKOB BKIIIOYACT: MPHUEM, LITEMIIEIEeBaHUE,
PETUCTpAINIO TTOCTYIICHHS, PACTIPE/ICTICHHUS 110 KJIacCaM, BBIOBITHS, a TaK)Ke MOABE/ICHHE UTOTOB
JBYOKEHUS (POH/IA U €T0 IPOBEPKY.
2.19. Bce onepanuu 1o y4eTy MPOW3BOASTCS 3aBEAYIOMIMM OWOIMOTEKOH, CTOMMOCTHBIN ydeT
BezieTcst Oyxranrtepueil, obciyxuBaromeil mkony. VHBeHTapu3anus yueOHoro ¢oHIa M CBepka
JTAHHBIX OMOMOTEKH B OyXTaaTepUH MPOBOAUTCS €XKETOJIHO.
2.20.  Yuer y4eOHOU TUTEpaTypbl OCYIIECTBIISETCS TPYNIIOBBIM crlocoOoM U Benetcs B «Kuure
cymmapsoro ydera» (maiee - KCY) u (umm) snexrponHoM Buge. KCVY yd4eOHHKOB XpaHUTCS B
O6u0IMOTEKE TOCTOSIHHO.
2.21. KCY coCcTOHuT U3 TpeX 4acTel:




Yacte 1. [loctymienne B ¢Gona. B 3Ty vacth 3anmuchkiBaeTcsi 0011ee KOJUYECTBO MOCTYIMUBIINX
y4eOHUKOB U UX CTOMMOCTH C OOs3aTeNBHBIM YKa3aHHEM HOMEpa M JIaThl COMPOBOAUTEIHLHOTO
nokymenTta. Homep 3anucu exeroano HaunHaercs ¢ Ne 1 u ua€T 1o nopsiiKy noCTyIUICHUH.
Yacte 2. BpiObiTue u3 Qonma. B 3Toil uyacTu 3amuchIBalOTCS HOMEpa akTOB HAa CIIMCAHHE
y4eOHUKOB C YKa3aHHEM JIaThl YTBEPXKACHUS aKTa U OOLIEr0 KOJIMYECTBA CIIMCAHHBIX YUYCOHHKOB
Ha o0uryro cymmy. Hymepanus 3amuceii 0 BRIOBIBIINX W3JaHUSX U3 TOJIa B TOJ IPOJIOIHKACTCSL.
Yacte 3. Utorm yuera asuxenus ¢oHIOB. B TpeTbeil yacTH 3allMCHIBAIOTCS UTOTH JBUKCHUS
¢doHa yIeOHUKOB:
+ 0011ee KOJIMYECTBO MOCTYNUBIINX YUCOHUKOB 32 TEKYIIUH T'0/1, HA CYMMY;
+ o01Iee KOJIUYEeCTBO BBIOBIBIIMX YUCOHUKOB 32 TEKYIIUU TO/I, HA CYMMY;
« oO0mee KOJUYEeCTBO Y4eOHHKOB, COCTOSAIIMX Ha ydere Ha | sHBaps MOCIEIyIOIIEro
rojia, Ha CyMMYy.
2.21. VNnauBuayasibHbIA (TPYNIIOBOM) ydeT Y4YeOHHMKOB OCYIIECTBIISECTCS B KapTOTEKE YydeTa
yu4eOHHKOB Ha KAaTaJOXHBIX KapTOYKax CTaHAApPTHOro pasMepa. Ha kapTouke yka3bIBaeTCs
pErucTpallMoOHHBI HOMep, Oubnuorpaduyeckoe OmMHcaHue y4yeOHHKA, CBEJECHUS O KOJIMYECTBE
MOCTYNUBIINX YYeOHUKOB C YKa3aHUEM IIeHbI. [Ipu HEOJMHOKPATHOM MOCTYIUICHUH yUeOHHKA, HE
UMEIOIIEM OTJIMYMN, KpOMe Tojfla M3JAaHWUs U LEHBbl, BCE MOCTYIUICHUS 3aHOCSATCS Ha €IUHYIO
KapTouky. Eciu ske B yueOHHKEe BHECEHBI IOTIOTHEHUS M M3MEHEHUS, TO Ha HETO 3aBOIUTCS HOBAS
KapTouka. KapTo4uku paccTaBisIIOTCS B YYETHYIO KapTOTEKy IO KJlaccaM, a BHYTPU KIIACCOB — IO
npeameram. [locne crimcanus BceX yueOHUKOB KapTOUYKH U3BIMAIOTCS U3 KAPTOTEKH.
2.22. Yd4eTHble KapTOYKH YUEOHHMKOB PETHUCTpUpyloTcia B «JKypHane perucrpanuul yY4eTHBIX
KapToueKk OMOIMOTEYHOTO (POH/A MIKOJIBHBIX YYEOHUKOBY, KOTOPBIA BEIETCS MO 00pasily: HOMep
0 MOPSIIKY, Ha3BaHue, Kinacc, No akTa BHIOBITUS KAPTOUKH.
2.23. Yyery momnexar BCe BHIBI YYEOHMKOB M YYeOHBIX mocoOwmii. Paboume Tterpanm,
IUJIaKTHUECKUE MaTepHhalibl, TaOJHIlbl, MPOMNUCH, KOHTYpPHBIE KapThl, AaTJachl SBISIIOTCS
JOKYMEHTaMH BPEMEHHOTO xapakrtepa. Mx yder mpomsBomutcs B «TeTpaam ydera JTOKYMEHTOB
BPEMEHHOI'0 XapaKTepay.
2.24. Ha npWHSTHIX TIEPBUYHBIX YYETHBIX JOKYMEHTaX MPOU3BOIUTCS 3aIMUCh, TOITBEPKIAIOMIAS,
YTO MOCTYNHBIIME AOKYMEHTBHI IPHUHSATHI B OMOIMOTEUHBIH (OHA Kak B 0OBEKT 0CO0O0 LEHHOTO
IBIKAMOTO uMymiectsa (nanee - OLJIN) uinu kak B 00BEKT HHOTO TBUKMMOTO UMYIIIECTBA.
2.25. TlepBuuHbIe yY€THBIE JOKYMEHTHI, MOATBEpkAaroNne (HaKT MOCTYIIIEHUS, TIEPEeIalOTCs B
OyXraiTepuro /Ui BKJIIOUYEHUS B yueT OnOINOTeuHOro GoHa.
2.26. ExexBapTansHo, pu ycnosun u3meHeHus coctaBa OLIJIU, cBenenus o6 o0iiemM KoindecTBe
U CTOUMOCTH JIOKYMEHTOB, BKJIIOUEHHBIX B COCTaB OMOIMOTEUHOTO (OHMA, KaKk OOBEKT 0c000
[IEHHOTO JIBUYKUMOTO UMYIIIECTBA, MEPEAAOTCS YUPEIUTEIIO.
2.27. BzaMmeH yTepsHHBIX WJIM HWCHOPYCHHBIX YYCOHHKOB TPHUHUMAIOTCS JPYyTHe KHUTH,
He0OXOIUMBIE IIKOJNE. YUYeOHUKH, YTepsSHHbIE U MPUHATHIE B3aMeH, y4MThIBaloTca B «TeTpamu
y4eTa KHHT U JIPYTHX JOKYMEHTOB, IPUHATHIX OT YUTATEIICH B3AMEH yTEPSIHHBIX).
2.28. Ydyer BKJIIOYACT PETHCTPALMIO MOCTYIUIEHHS JIOKYMEHTOB B OMOIMOTEUHBIH (OHI, HUX
BBIOBITHS 13 (OHIA, UTOTOBBIE TaHHBIE O BeJIMYMHE (00BbeMe) Bcero 6ubanoreyHoro GoHa U ero
M0JIpa3/1e0B, CTOMMOCTb (hOH/IA.
2.29. OcHOBHBIE TPEOOBAHHUSI, TPEIBABIAEMBIC K YTy OUOIMOTEYHOTO OHIA:
*  TOJHOTA M JOCTOBEPHOCTh YUYETHON MHGPOpMAIIUH;
*  OIEPaTUBHOCTE;
*  JIOKyMEHTHPOBaHHOE O(QOPMIICHHE KaXKIOTO MOCTYIUICHUS B (DOHA M KaKIOTO BBIOBITHS
u3 QoHna;
*  COBMECTUMOCTH TMpUEMOB u (opMm ydera, WX HAIEKHOCT, NpPHU MapaIeTbHOM
WCTIOJIb30BaHUM TPAJAUIIMOHHON U aBTOMATU3UPOBAHHOW TEXHOJIOTHM yUeTa;
*  COOTBETCTBHE HOMEHKJIATYpPHI TOKa3aTenel ydera (hOHAA aHAJOTUYHBIM TOKa3aTeNsM
TrOCYJIapCTBEHHON OMOIMOTEUHON CTATUCTUKH.




3. [lopsinok BbIIaYM U BO3BPAaTa y4eOHUKOB
3.1. Tlopsmok mosp3oBaHus yueOHON uTepaTypoil onpenensercs [lomoxennem o GubianoTEKE,
[IpaBuinamu nonb30Banus 6MOIMOTEKON U NaHHBIM [lookeHneM.
3.2. K oOyuaromumcsi, OCBaMBaOLIMM OCHOBHBIE 00Opa3oBaTeIbHBIC MPOTPaMMBbl B Tpeaenax
(benepanbHBIX TOCYAapCTBEHHBIX 00pa30BaTeNbHBIX CTAHIAPTOB, OTHOCSTCS:

« 0o0ydJarommecs, OCBaMBAIOIIKE MPOTrPaMMy HadaIbHOTO 001IIero 00pa3oBaHus;

« oOyyaromuecs, OCBauBAaIOIIKE IPOrPaMMy OCHOBHOT'O 00IIero o0pa3oBaHMUs;

« 0o0ydJarommecs, OCBaMBAIOIIKE IPOTPAMMY CPEIHETO 001Iero oopa3oBaHusl.
3.3. Illkoma OecraTHO oOecreuynBaeT OOyYAOMIMXCS YYeOHUKAMH, YYEOHBIMH M y4eOHO-
METOJIMYCCKUMHU  TOCOOMSMHU B  COOTBETCTBHH C (EeACpATbHBIM TEPEYHEM yUCOHHKOB,
PEKOMEH/I0BAaHHBIX (JOIMYIIEHHBIX) K UCIOIb30BAHUIO MIPU PeaM3allii UMEIOIINX aKKPEIUTAIHIO
00pa3oBaTeNbHBIX MNPOTPAaMM HAYaJbHOIO OOIIEr0, OCHOBHOTO O0OIIEro, cpenHero oOmiero
oOpa3oBaHusi B mpenenax ¢eaepalbHbIX TOCYIapCTBEHHBIX 00pa30BaTENbHBIX CTaHIAApPTOB.
Obecneuenre OOy4arOIIMXCA YKAa3aHHBIMUA H3/IaHUSMH OCYIIECTBISICTCS 3a CYET W3/AaHuil,
uMerImuxcs B (GOHAE MKOJIbHON OnOMMoTeku. bubmnorednnld (GOHI €XKETroaHO MOIMOIHASTCS
HEOOXOIUMBIMU Y4eOHUKAMH, yUCOHBIMU U Y4€OHO-METOANYECKIMH TOCOOUSIMHU.
3.4. YuebHas nutepaTypa UCHOJb3yeTCsl HE MEHee S5 JeT, HO mpu cooTBeTcTBUU DenepanbHOMY
crangapty u deaepaqbHOMy NMEPEUHIO YUYEOHHKOB MOKET HCIOIBb30BaThes 10 10 jer (muceMo
MunuctepcTBa 06pazoBanus u Hayku P® ot 08.12.2011r. Ne M/-1634/03).
3.5. VYueOHuku, ydeOHbIC TMMOCOOMS U yYEOHO-METOIUYECKHE MAaTepHabl, HEOOXOINMBIC
oOydarolmuMmcsi JUIsl OCBOCHHS Y4YEOHBIX NPEIMETOB, KypCOB, IUCIMIUIUH 3a MpeleiaMu
denepanbHBIX  TOCYIApCTBEHHBIX  00pa3oBAaTEIbHBIX  CTAHIAPTOB, POIUTENH  (3aKOHHBIC
MPEICTAaBUTENN ) TPUOOPETAIOT CAMOCTOSITENBHO.
3.6. JlerssM-uHBaNIMIaM | JIETSAM C OTPAaHUYCHHBIMU BO3MOXKHOCTSIMU 3JI0POBBSI, O0YJarOIIUMCS HA
JIOMY IO OCHOBHBIM O0II€00pa3oBaTeIbHBIM MPOTPAMMaM C HCIOJIb30BAHUEM AMCTAHIIMOHHBIX
00pa3oBaTEeNbHBIX TEXHOJIOTUI Ha TEPHOJ] MOTydYeHHsT 00pa30BaHusl YICOHUKH MPEI0CTABISIOTCS
B I10JIb30BaHKE OECIIIATHO.
3.7. YuebHuKH, yuyeOHBbIE TIOCOOUS M y4eOHO-METOIUYECKHUE MaTepuaibl (paboyue Mporpammel,
MOYPOYHOE TUIAHUPOBAHUE, METOJUYECKUE MOCOOUS U T.II.) JUIsl JJMYHOTO IMOJIb30BAHUS YUUTENS
IIKOJIBI TIPHOOPETAIOT CaMOCTOSITEbHO. ECiii NaHHbIe W3aHMs UMEIOTCS B HANWYHH B (DOHIC
OMOIMOTEKH, YUUTENS 00€CTIEUMBAIOTCS UMH B €TUHUYHOM IK3EMILIsIpe OeCTIaTHO.
3.8. YueOHMKH, y4eOHBIE M Y4eOHO-METOAWYECKHE MOCOOUs MPEAOCTABISIOTCS O0YYarOIUMCS
IIKOJIBI B TUYHOE TMOJIb30BaHUE M0 OJTHOMY KOMILIEKTY CPOKOM Ha OJMH TOJl HE3aBUCHUMO OT TOTO,
Ha KaKOW CPOK OOYYCHHsSI OHH PAacCUMTAHBI. BTOPOI KOMIUICKT y4eOHHMKOB MOKET OBITh BBIJIAH IO
3asiBICHUI0 POJUTENed B CBS3U C YXYAIIEHHEM 30pOBbS OOy4aromierocss MNpu HATUYHH
CBOOO/IHBIX IK3EMILIAPOB B OMOINOTEKE.
3.9. Ilepen wavamom ydeOHOro rojga OWOIMOTEKapb BBIAAET YYEOHHKHM Ha KIJIACC KIACCHBIM
pykoBogutessiMm 1-11 kimaccoB mo rpaduKy, YTBEpKISHHOMY IUPEKTOPOM IIKOJIBL. Bhimada
y4eOHOI TUTepaTyphl KJIACCHBIM pyKOBOIUTENIM (pukcupyetcs B «KHure Bb1auu y4eOHUKOB» H
MOJITBEPKTACTCSI MMOAMUCHIO KIIACCHOTO PYKOBOUTEISL.
3.10. OGyyaromuecs MIKOJIbI MMOJy4aroT YYeOHUKH U ydeOHble mocodus u3 (Gonma 6uMGIMoOTEeKH y
KJIACCHBIX PYKOBOJHUTEJECH B Hauajae ydeOHOro rojaa. Beimaua ydeOHMKOB M y4eOHBIX TOCOOUM
ponutensiM 1-x kmaccoB U oOydaromuMces 2-9 kinaccoB GUKCUPYETCs KIACCHBIMUA PYKOBOAUTEISIMU
B «BemomMocTH BeIIauM W BO3BpaTa YYeOHHKOB» U TIOJTBEPKAACTCS JIMYHOHN TIOIMHUCHI0 OHOTO U3
ponuteneii oOydatomierocsi B 1 kmacce, a Bo 2-11 kimaccax — TMYHOM MOANKCHI0 00YYAIOIIETOCs.
«BemoMocTr BBIIaYM W BO3BpaTa YYeOHMKOB» XpaHATCS B OnOmuoreke. KimaccHeie pyKOBOAUTENN
1-11 xmaccoB TpOBOAAT Oeceqy-WHCTPYKTaX OOYyYaroIIMXCS CBOEro Kilacca W HMX POJUTENeH
(3aKOHHBIX TPEJICTABUTENIEH) O MpaBUJIaX MOJH30BAHMS YUeOHUKAMHU.
3.11. B HCKIIOUUTENBHBIX CIydasx oOydaroniuecs (IOJDKHUKU, BHOBb MPHOBIBIINME, a TaKXKe s
noarotoBku Kk OI'D m EI'D, Ha nerHee oOyueHWe) MONyYarOT YYEOHHKH y OMOIHOTEKApSI.
YueOuuku s moaroroBku k OI'D um EI'D obywarommmes 9-x u 11-x KiaccoB M BHOBB
MPUOBIBIIMM BBIAIOTCA TOJBKO TMPU HAIMYMKM WX B Oubnmoreke. Brimaga HeoOXO0AMMBIX



y4eOHUKOB Ha JIETHUN MEPUOJ PUKCUPYETCS B YUTATEIbCKUX (HOPMYIIIpax MoJ JUYHYIO TOIIUCH
00ydaromuxcs.

3.12. Yuebuuku MOTyT OBITH BBIJAHBI Kak HOBbIE, TaK M HCIOJIb30BaHHBIE paHee. B TeueHue
OJTHOW Henenu OOydYaromuecss JOJDKHBI MPOCMOTPETh BCE YUYEOHMKHM M y4eOHBIE TOCOOWS,
BBIIAHHBIE UM B JIMYHOE MoJib30BaHue. [Ipu oOHapykeHuU Ne(heKTOB, MEUIAIOIINX BOCIPHUITHIO
yueObHOro marepuana (OTCYTCTBHUS JIUCTOB, MOPYM TEKCTa) OOYYAIOMIMHCS WM €ro pOIUTEIH
(3aKOHHBIC TIPEJICTABUTEIIN) MOTYT OOPATUTHCS B OMOIMOTEKY IS 3aMEHBI €0 JIPYTUM. Y4YeOHUK
MOJKET OBITh 3aMEHEH IPH ero Haau4yuu B ¢onae 6ubimmorexu. [1o ucTreyeHnn yka3aHHOTO CpOKa
MPETeH3UH [0 BHEIIHEMY BHUAY M KadecTBYy ydeOHHMKa OHOIMOTEKOW HEe MNPUHMMAIOTCS, a
OTBETCTBEHHOCTH 32 OOHAPYKEHHbIE 1e()EKThI B CIaBAEMBIX YUYeOHUKAX HECET TOT 00yJaromuincs,
KOTOPBIM UMU MOJIB30BAJICS.

3.13. B konme y4eOHOro roja M mpHu Iepexojae oOydaromierocs B T€YCHHE y4eOHOro rojaa u3
IIKOJBI B JPYTYH0 OOpa30BaTENbHYI) OpraHU3aIlui0 YYeOHUKH, Yy4eOHBIC MOocoOus, pabouune
TETpaal M Y4eOHO-METOIMYECKHE MaTepuaibl, IMPEIOCTABICHHbIE B  JMYHOE IOJH30BAHUE
oOyJaroluxcsi, BO3BpAIAlOTCs B OMONMOTEKY IIKONbl. B ciiydae mopuu wiaM yrepu y4yeOHHKa,
y4e0HOr0 WM y4e0HO-METOIUYECKOT0 TOCOOUS, MPEIOCTABICHHOTO OOYYaroIIeMycsl B JTUYHOE
MOJIb30BaHUE, POAUTENHU (3aKOHHBIE MPEICTABUTENIN) 00s3aHBI BO3MECTHTHh YIIEpO M BEPHYTH B
OUOIMOTEKY HOBBIN yUEOHUK.

3.14. Obyuaromuecs BBITYCKHBIX KJIACCOB IMEpel MOMyYeHHUEM JOKyMEHTa 00 OKOHUAHUU IIKOJIbI
00s13aHBI TIOJTHOCTHIO PACCUUTATHLCS C OMOIMOTEKOM (TT0 00XOTHOMY JIHCTY).

3.15. Bo3BpaT yueOHMKOB B KOHIIE Y4eOHOTO rojia OCYIIECTBISIETCS MO rpaduKy, COCTaBICHHOMY
3aBenyroniel OMOJIMOTEKOM U YTBEPKACHHOMY JUPEKTOpOM IIKoibl. [lpuem yuyeOHMKOB
MIPOU3BOTUTCS:

« ot obyuaronuxcs 1 — 8, 10 KaccoB - KIIAaCCHBIMU PYKOBOJIUTEINISIMU;

« oT oOyuaromuxcsi 9 u 11  kiaccoB - 3aBenyromieid OUOIMOTEKON COBMECTHO C
KJIacCHBIMU pyKoBoautensiMu. KiaccHblil pykoBoautens oOecneunBaer 100% sBKY
o0yJaromuxcsi Co BCeMH Y4eOHUKaMU B COOTBETCTBUU C TPaPUKOM.

3.16. OOyuarommecss 00s3aHBI CAAaTh YYEOHWKH B IIKOJBHYIO OHOIMOTEKY B COCTOSHHH,
COOTBETCTBYIOIIIEM €MHBIM TPEOOBAHUSAM [0 UX HCIOIH30BAHUIO U COXPAHHOCTH.

4. BoiObITHE Yy4eOHUKOB U3 010 1MoTe4HOro GpoHaa
4.1. Cpox ucIonbp30BaHus YUeOHUKA HE MEHEE TISITH JIET.
4.2. BoiObITHE YyueOHUKOB U3 (poHIa OMOINOTEKH TPOU3BOIUTCS MO MPUUNHAM:

*  BETXOCTHU ((PU3UYECKUHN U3HOC);

*  YCTapelocCTH MO COJAEP/KAHUIO;

« ytepe (C yKa3aHHEM KOHKPETHBIX 0OCTOSATEIILCTB YTEPH).
B axte o BbIOBITHH (DUKCHPYIOTCS CBeleHUS 00 yueOHMKAax, MCKIIIOYaeMbIX TOJBKO MO OJHOM
MpUYHHE.
4.3. Cnucanue y4eOHUKOB MPOBOJUTCSA HE pexe OJHOro pasza B roj. Ha xaxaplif BUJ ciMCaHUS
(«Betxue», «YcrapeBlue 1Mo CoAepKaHuio», « Y TEPSHHBIC YATATEISIMI») COCTABIISIETCS aKT B 2-X
9K3EMILIAPaX, KOTOPBIA MOAMUCHIBAETCA KOMUCCUEN U yTBEPKIAACTCA TUPEKTOPOM HIKOJIbI. OquH
SK3EMIUIAp aKTa XpaHWUTCA B OMOIMOTEKe, APYroil mepemaercsl MoJl pacHUCcKy B OyXraitepuio,
KOTOpasi MPOM3BOJUT CHMCaHUEe ¢ OalaHca HIKOJbl YKa3aHHOM B aKTe€ CTOMMOCTH Y4YeOHHUKOB.
CrucanHble MO aKkTy YYeOHHUKH CAAIOTCSI B COOTBETCTBYIOLIME OpraHM3allMi IO 3aroTOBKE
BTOPUYHOTO CBHIPbs. JIeHbIM OT cjauu Y4eOHUKOB BHOCSITCS Ha PAaCUETHBIH CUET IIKOJIbI.
4.4. BpiObiTHe yueOHMKOB M3 (oHma OubnInoTekn odopmisieTcss akToM o0 HCKIIOYEHUH U
OTpa)kaeTcss B KHUTE€ CYMMapHOro ydeTa, a TaKKe€ B KapTOTEKe ydyeTa yuyeOHUKOB. BrIObITHE
y4eOHBIX MaTEpPHUaJIOB BPEMEHHOT'O XPAHEHHUS MPOU3BOJANUTCS B KOHIE KaJICHAAPHOTO T0/a MO aKTy
C YKa3aHUEM MPUYUHBI: «MaTepHall BPEMEHHOT'O XPaHEHUS.
4.5. AKTHl Ha cHCaHHE Y4eOHHUKOB BU3HMPYIOTCS WIEHAMU KOMHCCUU 1O COXPAHHOCTU (POHJIOB.
3aBU3MPOBAHHBIE AKTHI YTBEPIKAAIOTCSA JUPEKTOPOM IIKOJIBL.



4.6. CroucanHble 1O aKTy YYEOHHMKH MOTYT OBITh HCIIOJNB30BAaHbI IS HM3TOTOBJICHUS
TUIaKTHYECKOTO MaTepuana, JUisi PECTaBpallMOHHBIX padOT WU TEPearoTCsl OPTaHU3AIMSIM I10
3arOTOBKE BTOPCHIPbs. YacTh y4eOHWKOB, HAXOISIIMXCS B YJIOBICTBOPUTEIBHOM COCTOSIHUH,
MOCIIE CIIUCAHUSI MOXKET BBIIABATHCS O0YYAIONIMMCS IS TIOJTOTOBKH K dK3aMeHaM, TepeaBaThCs
B yueOHbIC KaOMHETHI WIIM UCTIOIB30BaHBI Ui PEMOHTA JIPYTHX YYEOHUKOB.

4.7. XpaHeHue CIUCAaHHBIX YYEOHUKOB BMECTE C JICUCTBYIOIIMMHE 3aIPeIacTCs.

5. Y4eT UTOroB JABHKEeHUs1 0U0JIM0Te4HOro hoHaa

5.1. Utorn nBwxeHus: GOHAOB MOABOAATCS B KHUTE CyMMapHOTO ydyera OubOamoredHoro (GoHaa
(W IpyroM pErucTpe CyMMAapHOTO yd4eTa, MPUHATOM B OMOIMOTEKE) Ha OCHOBAaHUU JAHHBIX
CYMMapHOT'0 y4eTa O MOCTYIUICHUH U BBIOBITUH JIOKYMEHTOB.

5.2. VtoroBeie JAaHHBIE UMEIOT YEThIpe OOSI3aTENBHBIX IMMOKA3aTelsi: COCTOSUIO Ha Hadalo Toja,
MOCTYIHJIO 3a T'0JI, BBIOBLIO 3a TOJ, COCTOMT Ha KOHEI[ roaa. FIToroBele TaHHBIE MO 3JIEKTPOHHBIM
CETeBBIM YAAJICHHBIM JIOKYMEHTaM TPEICTABISIFOTCS CICAYIOIIMMH TOKa3aTelsIMA  YYETHBIX
€IVHUIL. COCTOSIIO Ha Hadajao rojaa, ohOpMIICHO B JOCTYIl B TEUEHHUE TOJa, IOCTYN MPEKpPAICH B
TEUEHHE Ir'oja, COCTOMT Ha KOHEI] I'0/1a.

6. IlpoBepka HATUYMA JOKYMEHTOB O0MOIMOTe4YHOTr0 hoHIa
6.1. O6s3arenbHas MHBEHTApU3ALKs IPOBOJUTCS B CISAYIOIINX CIydasX:
* IIpU CMEHE MAaTE€pUaJIbHO OTBETCTBEHHOTO JINIIA;
*  IIpH BBIABJICHUU (PAKTOB XUIIECHUS WU MIOPYHU JOKYMEHTOB;
* B Cly4ae CTUXUIHOro OeAcTBMs, MOXapa WIM JPYrUX 4Ype3BbIUANHBIX CHUTyaluH,
BBI3BAHHBIX 9KCTPEMAJIBHBIMU YCIIOBUSMU;
« 1pu nepenade GoHaa OMOIMOTEKH UM €€ YaCTH B apeH/Y;
* IIpU pEeOpraHu3alUM U JIUKBUIALMU OMOIHOTEKH.
Jlia mpoBeeHUS IPOBEPOK AUPEKTOPOM 00pa30BaTEIbHON OpraHU3allMi Ha3HAayaeTcs KOMUCCHS,
B COCTaB KOMUCCHH JIOJPKEH BXOJUTh MPEJICTABUTENb OyXTalITEepUH.
6.2. IIpoBepka ¢GoHIa B IIIAHOBOM MOPSIIKE OCYIIECTBIIACTCS OIMH pa3 B 5 JeT.
6.3. IlpoBepka Bcero (oHJa WM €ro0 YacTH 3aBEPILACTCS COCTaBIEHHUEM aKTa O pe3yjbTarax
MIPOBE/ICHUS MTPOBEPKH HAIMYUS JOKYMEHTOB y4eOHOTro (DOHIA W MPHIIOKEHHEM K HEMYy CIHCKa
JOKYMEHTOB, OTCYTCTBYIOIIMX [0 HEYCTAaHOBJIEHHOW npuunHe. B akre QUKCHpYIOTCS CBEIEHHS O
KOJIMYECTBE!
*  JIOKyMEHTOB y4eOHOro (oH/a 10 JaHHBIM y4eTa;
¢ JIOKyMEHTOB, UIMEIOIINXCS B HATMUNH;
*  JIOKYMEHTOB, OTCYTCTBYIOIIMX B OMOIMOTEYHOM (OH/IE 10 HEYCTAaHOBJICHHOM MPUUYHHE.
B akre Taxke yka3pIBarOTCS HOMEpP M JaTa akTa O MPOBEACHMM IpPEIbIIylied MPOBEpKH. AKT C
MPWIOKEHHEM  CIIMUCKAa JOKYMEHTOB, OTCYTCTBYIOIIMX II0 HEYCTAaHOBJIEHHOW IIPUYUHE,
MOJIKCHIBAETCA MpeiceaTeNIeM U YIeHaMH KOMUCCUU U YTBEPXKJIAeTCsl IUPEKTOPOM ILIKOJBI.
6.4. Ilpu BbIBIEHMHM B Ipolecce TMPOBEPKHM (OHAA OTCYTCTBYIOIIUX JIOKYMEHTOB U
HEBO3MO)XHOCTH YCTAHOBJIEHUS BUHOBHBIX JIMI] YOBITKM II0O HEJOCTauye CIHCHIBAIOTCA B
COOTBETCTBHUH C JEHCTBYIOIINUM 3aKOHOAATEIbCTBOM.

7. leJionpon3BOACTBO B OPraHU3alMU y4yeTa 6M0JIH0Te4YHOro hoHaa

7.1. Opranuzarmusi paboOThI ¢ JOKYMEHTaMH MO0 y4eTy OMOJIMOTeYHOro (POH/Ia OCYIIECTBISETCS 10
IpaBUJIaM BEICHUS JAETIONPOU3BOICTBA.

7.2. OCHOBHBIE JIOKYMEHTBHI, B KOTOPBIX OCYIIECTBIISIETCS YYeT, TOMJIEKAT TOCTOSHHOMY
XpaHEHHUIO KaK JOKYMEHTBHI CTporoi ordetHocTH. [locTostHHO, 70 JIUKBUIANMU OWMOIHUOTEKH,
XPpaHATCS PErUCTPhl UHAUBHUIYAIBHOIO U CYMMAapHOTO ydeTa IOKyMEHTOB OUOIMOTeYHOTO (PoHIa
(perucTpanioHHble KHUTH, HHBEHTAPHbIE KHUTH, KHUTH CYMMapHOTO y4eTa, YYETHBIA KaTalor u
KaTaJIOTH).



7.3. B coorBercTBUM C TpaBWJIaMH OpPraHM3aIlMM TOCYAAPCTBEHHOTO apXWMBHOIO Jieja
YCTaHABIMBAIOTCA CICAYIOMINE CPOKH XpaHEHUs JOKYMEHTOB, OOECHEYMBAMOIINX YYEeT U
COXPaHHOCTb (POH/IOB:
*  CONPOBOJUTEIbHBIE JOKYMEHTHI (HAKJIaJIHbIC, CUETa, ONMUCH, CHUCKM HA MOCTYIAIOIIYIO
auTepaTypy) — 3 roaa;
* TPUXOJHBIC aKTHl HA JIUTEPATYpPy, MOIYUYECHHYIO OECIUIaTHO WM 0e3 COMPOBOIUTEIBHBIX
JIOKYMEHTOB, — 3 T0J1a;
* KHHTa y4eTa JIUuTepaTyphl, yTEPsIHHON YMTATEIIMU U IPUHATON B3aMEeH, — 3 roja;
* aKThl Ha CHOUCaHWE KHUT U MEPUOAMYECKUX H3JaHHM, y4eTHble KapTOUKH, KHIKHBIC
dbopMyIIApBI CIUCAHHBIX H3ganuii — 10 neT.
7.4. Ilo wucTe4yeHHMH CPOKOB XpaHEHUS YYETHbIE JOKYMEHTHl TMOJUIekKAT YHUYTOXKECHUIO B
YCTaHOBJICHHOM TOPSIIKE.
7.5. lo oxoHUaHUs ouepenHON MpoBepku (POHAA XPaHATCS aKThl O pe3yibTaTax MPOBEACHUS
MIPOBEPKU HATMYUS JOKYMEHTOB OMOIMOTEUHOTO (POoHA.

8. O0ecnevyeHne COXpAaHHOCTH OMOIMOTEUHOT0 POHIA HIKOJIBHBIX YHeOHMKOB
8.1. CoxpanHocTh (oHIa OOecneyrMBaeTCss CO3AAHHEM ONTUMAJIBHBIX YCIOBUH XpaHEHHUsS MU
WCTIOJIb30BaHUS YYEOHUKOB, a TAK)KE OXPAHON MX OT MOPYU M XHUILCHHMA.
8.2. XpaHeHue y4eOHMKOB OCYILECTBIISICTCS COIVIACHO ACUCTBYIOIUM VHCTPYKIMSIM IO OXpaHe
TpyJa 1 MoXapHOH 6€301acHOCTH.
8.3. ®oHA yueOHUKOB pacnojaraeTcs ¥ y4uThIBAE€TCS OT/AEIbHO OT OCHOBHOTO (hOHJIA.
8.4. OTBETCTBEHHOCTh 3a OpPraHM3ALMI0 COXPAHHOCTH (OHJa Y4YEeOHHWKOB BO3Jaraercs Ha
JMPEKTOpa LIKOJIbI U 3aBe1YIOIIEro OnOINOTEKO.
8.5. OTBETCTBEHHOCTH 32 COCTOSIHMEC M COXPAHHOCTh BBIIAHHBIX YYCOHUKOB B TE€YCHHUE YICOHOTO
roga HecyT oOydaroluecs, MoJb3yromuecs 3TUM (onaomM. OHM ke, NPU HEOOXOIUMOCTH,
OCYIIECTBIISIOT UX PEMOHT.
8.6. B ciaywae yrepu uiam mopuu ydeOHMKA pOIUTENH (3aKOHHBIE MPEICTABUTENIN) BO3MELIAIOT
HaHECEHHBbIN yIep0 B COOTBETCTBUU C JEHCTBYIOIIMM 3aKOHO/1aTEIbCTBOM.
8.7. B mensx KOHTPOJS 32 COXPAaHHOCTHbIO Y4EOHHUKOB 0OydaromumMucs 2 pasza B rof] (CeHTSOpb U
arpenp) OMOIMOTEKON MPOBOAATCS BHIOOPOUYHBIE PEHABI MO MPOBEPKE COCTOSHUS y4EOHUKOB.
CBeznieHus o pe3yibTaTax peija JOBOJIATCS A0 KIACCHOTO PYKOBOAMTENS, IPH HEOOXOIUMOCTH J10
3aBy4a o YBP. I1o pe3ynbTaTam npoBepKr COCTABIISIETCS aKT.
8.8. Kpurepuu no npoBepke COCTOSHUS yUeOHUKOB:

*  HaJM4Me 3allMCH O MPUHAJIEKHOCTH yueOHUKa 00ydaronemMycs;

* HaJIWYMe BceX YYeOHMKOB HA MOMEHT ITPOBEPKH (COTJIACHO PACIIMCAHUIO YPOKOB);

*  Hajnuuue o0JOoXKeK Ha yuyeOHMKaX;

* BHEIIHUH BUJ yueOHMKa (OTCYTCTBHE Ips3H, HAAMUCEH, TOMATOCTEH, MOPE30B, PBAHbIX

CTpaHUL, TOBPEX/ICHUH NEePEIUIETOB B yUeOHUKAX );
e s 1 — 4 xnaccoB - HaIWYUE 3aKIago0K.

9. [IpaBuja noJib30BaHMUs Y4eOHUKAMM /1JIs1 00Y4YAIOIIMXCS U pOAUTe el

9.1. OOyyaronecss UMEIOT TPABO TMOJyYaTh YYEOHHKH, MPEIyCMOTPEHHBIE 00pa30BaTEIbHBIMH
MporpaMMaMu IIKOJIbI, BO BpEMEHHOE TM0JIb30BaHue U3 (poHaa OubmmoTexu OecriaTHo.

9.2. YueOHHMKY BBIJIAIOTCSA OOYYAIOIMIMMCS CPOKOM Ha OJIUH TOJ, HE3aBHCHMO OT TOTO, Ha KaKOH
Cpok 0OydYeHHs OHHM paccuMTaHbl, O€3 mMpaBa mepeqayun W TpoAaku. Bo3BpaT yd4eOHUKOB
rapaHTUPYETCS POJUTEISIME (3aKOHHBIMH IPEJICTABUTEIISIMHU ).

9.3. YueOHHMKH MOTYT OBITH BBIJaHBl KaK HOBBIE, TaK M HCIOJb30BaHHBIE paHee. [Ipobrmemsr
HEXBAaTKM YYEOHHMKOB peIIaroTcs 4epe3 OOMEHHO-pe3epBHBIM (HOHJ KO paiioHa (00JIaCTHOTO
LIEHTpa).

9.4. OOyyaromuecst TOJKHBI TOJIKICATh KaXIblii YYeOHHK, IMONyYeHHBIH U3 (DOHIA IIKOIBHOM
oubnmoreku (y4eOHBIN TO, PaMUIIHs, UM, KJIACC).

9.5. Y4eOHHK TOJDKEH HMETh JOMIOJTHATEIBHYIO ChEMHYIO O0JIOXKKY.



9.6. B yueOHMKaX HENb3sl MUCATh, PUCOBATh, 3arU0ATh U BHIPHIBATH CTPAHUIIBI U T.]I.

9.7. OGyuyaromuecst 00s3aHbl BO3BpalllaTh INKOJbHbIE YYEOHHMKHM B ONPSATHOM BHIE, IO
HEOOXOIMMOCTH PEMOHTUPOBAThH UX.

9.8. YueOHMKHM TOIKHBI BO3BpAIAThCs B OMOIMOTEKY B YCTAaHOBIIEHHBIC CPOKH B KOHIIE Y4EOHOTO
rojia, J0 JICTHUX KaHUKYJI.

9.9. Bemmyckuuku (9,11 kmaccoB) 00si3aHBI pacCYUTATHCS ¢ OMOIMOTEKOM MO MCTEYEHHUU CpPOKa
00yueHHs (10 MOTyUYeHHUs aTTECTaTa).

9.10. OGyuarormiuecsi, BRIOBIBAIOIINE B TEUCHHE YIEOHOTO TOAa, 00sI3aHbI CaTh YUYCOHUKH TIEpe]
MOJTyYCHHEM JIOKyMEHTOB.

9.11. B cnyuae mopuu WK yTepu y9eOHUKOB 00y4Jaromuecs: 00s:3aHbl BOBMECTUTh MX HOBBIMH WU
PaBHOIICHHBIMH I10 COTJIACOBAHHUIO C 3aBEAYIOIIMM OHOIMOTEKOM.

9.12. OTBeTCTBEHHOCTh 3a COXPAaHHOCTb TOJYYEHHBIX IIKOJBHBIX YYEOHHKOB HECYT Kak
oOyyJaromuecs, Tak ¥ UX POJUTEIH (3aKOHHbBIE PEIICTABUTENH).

10. TpeGoBaHus K HCMOJIb30BAHHIO H 00€CTIEYeHUIO COXPAHHOCTH Y4eOHUKOB

10.1. Obyuarommecs: 00s13aHbI OEPEIKHO OTHOCUTHCS K YUeOHHKaM, HE JOMYCKaTh MX 3arpsa3HEHUs
Y TIOPYH, PUBOJIINX K MOTepe HHYOPMAIIUH, YXyAIIAIIUX yI1000UNTAeMOCTb, YCIOBUS YTCHUS
(TIoTepst AIIEMEHTOB M300pa)KCHUs, TSATHA, I[apalliHbl, OTCYTCTBHE OJHOW WJIM 0Oo0Jiee CTpaHWII,
CKJICMBaHUE CTPAHMII M TOBPEIKIACHUE TEKCTA WIIM WIUTIOCTPAIME TIPU PAacKpBITUH, aedopMarus,
MOTPEMAHHOCTh 0JI0Ka WIIH MEperieTa).

10.2. Ilpu wucnonb3oBaHMHM Yy4eOHHWKA MEPBOTO TOJa, OH JODKEH OBbITh CIaH B IIKOJBHYIO
OMOIMOTEKY B OTJIMYHOM COCTOSHHUHW: YHCTHIM, IEJBIM, 0€3 TOBPEKACHHA W TIOTEPTOCTEH
KOpeIIKa, yriioB IeperieTa, 0e3 OTpbiBa NeperuieTa oT 0JIoKa.

10.3. IIpu ucmonp30BaHUK Y4eOHUKA BTOPOTO-TPETHETO TO/A, OH JOJDKEH OBITh CJIaH B IIKOJIBHYIO
OMOJMOTEKY B XOpOIIEM COCTOSIHMM: YHCTBIM, II€JIbIM, JIOIMYCKAIOTCS HE3HAYMTEIbHBIC
MOBPEKIACHHSI: MOTYT OBITh HEMHOTO TIOTPETIAHbI YTOJIKU MeperuieTa, KOPEIoK (HO He TIOPBaH).
10.4. Tlpu wucroyib30BaHUM Y4YEOHHMKA YETBIPEX-IIATH JIET, OH JOJDKEH OBITh CHaH B HIKOJBHYIO
OMOIMOTEKY B YJIOBJICTBOPUTEIHLHOM COCTOSHUU, MPUTOIHBIM I JATLHEHIIIETO UCITOJIb30BAHMUS:
YHCTBIM, JOMYCKAeTCs HAJPhIB Kopemika (He Oojiee 1 cM. OT Kpasi) W TeperieTa B MECTe ero
COCIMHEHHUS C OJIOKOM.

10.5. Tlpu ucnonb3oBaHUM yueOHHMKA IIECTH JeT U Ooyiee, OH JIOJDKEH OBITh ClaH B IIKOJbHYIO
OMOIMOTEKY B YJIOBJICTBOPUTEIHLHOM COCTOSHUU, MPUTOIHBIM JJIs JATLHEHIIIETO UCITOJIb30BAHMUS:
YHCTHIM, JIOMYCKAaeTCs HAAPBIB Kopemika (He Oojee 2-3 c¢M OT Kpas) U MeperjieTa B MeCTe ero
COCTMHEHHUS C OJIOKOM.

10.6. Bce noBpesxaeHns JOIKHBI ObITh aKKYPaTHO CKJIEEHBI TPO3pavyHOi Oymaroii, 1100 HMPOKUM
MPO3PAYHBIM CKOTYEM.

11. OTBeTCTBEHHOCTH YYACTHHKOB 00pa30BaTe/IbHOI /1esiTeIbHOCTH

11.1. JIupexTop LIKOJIBI HECET OTBETCTBEHHOCTh 3a OpraHU3alMio padoThl MO CBOEBPEMEHHOMY
MOTOJHEHUIO OMOIMOTEYHOro (OHJa IIKOJBHBIX YUYE€OHMKOB, oOecredyeHue oOydaroIuxcs
yuyeOHHKaMHu, Y4YeOHbIMH TOCOOMSAMH, YueOHO-METOJUYECKUMH MaTepuajaMu, CpeAcTBaMHU
00y4eHHUs U BOCIIUTAHUS.

11.2. 3amectuTens JUpEKTOpa IIKOJbI IO Yy4yeOHO-BOCIMTATENIbHOW paloTe ompeaesser
MOTPEeOHOCTh HIKOJIBI B Y4€OHUKAX, COOTBETCTBYIOLIUX MPOrpaMMaM OOYyYEHHMsI, OCYLIECTBIISIOT
KOHTPOJIb 3a HCIOJb30BAHUEM IMEAArOTMUYECKUMH paOOTHHKaMU B XoJe 00pa30BaTelbHOMN
NEeSTeNIbHOCTH Y4eOHUKOB, Y4YeOHBIX TMOCOOMH U yuyeOHO-METOAUYECKHMX MaTepuajoB B
COOTBETCTBUM CO CIIMCKOM, OIPEAEICHHBIM IIKOJIOW, COBMECTHO C YUYMTEISIMHU M 3aBEAYIOLIUM
OMOIMOTEKON OCYIIECTBISIET KOHTPOJIb 33 BBHIIIOJHEHHUEM OOYyYaroUXcs €UHBIX TPeOOBAHUMN IO
MCTOJIb30BAHUIO M COXPAHHOCTU YYEOHUKOB.

11.3. KiaccHble pYyKOBOAWTENH HECYT OTBETCTBEHHOCTh 3a BOCIIHTAaHHE Yy OOyYarOIIUXCS
Oepe’KHOr0 OTHOIIEHUS K y4eOHOH KHHUre, 3a COCTOSHHME Y4YEOHUKOB M Y4EOHBIX IOCOOMIA
oOydaroluxcsi CBOEro Kjacca B TEYEHHE Y4eOHOro roja, CBOEBPEMEHHYIO BblIauyy (caauy)



YYCOHHKOB, YYECHBIX W Yy4YeOHO-METOIMYECKHX IMOCOOMi B OWOIMOTEKY B COOTBETCTBHUU C
rpaduKoOM, YTBEPKACHHBIM TUPEKTOPOM LIKOJIBI.

11.4. 3aBenyrommii OMOIMOTEKON HECET OTBETCTBEHHOCTH 3a JIOCTOBEPHOCTH MH(poOpManuu 00
00€CIIeYeHHOCTH YYeOHUKAMH, y4eOHBIMUA MOCOOMSAMH U Y4eOHO-METOAMYECKUMH MaTepHalaMH
00y4aroluXxcsl MIKOJIbI, 32 OPraHu3alni0 paboThl OMOIMOTEKH 110 BbIJaue U BO3BpaTy YUYCOHHKOB,
y4eOHBIX MOCOOMH M y4eOHO-METOJWYECKUX MATEPHAJIOB OOYYArOIIMMHUCS, 33 COXPAHHOCTH
OoubmoTeyHoro GpoHaa yaeOHOH JTUTEPATYPHI.

11.5. Pomutenu (3aKOHHBIC TIPEIACTABUTENM) OOYYAIOIIMXCS HECYT OTBETCTBEHHOCTh 3a
COXPAHHOCTbH MOJTYYEHHBIX YU€OHUKOB, YU4EOHBIX MOCOOMI 1 yueOHO-METOIUYECKUX MAaTEPHATIOB U
BO3MEIIAIOT MX yTPaATy WM MOpUYy OMOIMOTEKE IIKOJBI.

11.6. OOGyuyarommecsi HECYT OTBETCTBEHHOCTh 3a COXPAaHHOCTh YUCOHHKOB, YUEOHBIX MOCOOMH H
y4eOHO-METOJMUECKUX MAaTePUAIIOB, MTOTyUYEHHBIX U3 (POH/IA IIKOJIFHONW OUOINOTEKH.

12. 3aka0yuTeIbHBIE MOJI0KEHUSI

12.1. Hacrosimiee IlomoxkeHnue o mkonbHOM OuGiaroredynoM ¢GoHae, MopsaKe ero hopMHUpPOBaHHUS,
ydeTa, UCTIOJIb30BaHUs U 00ECIIEUCHHSI COXPAHHOCTH SIBJISICTCS JIOKATbHBIM HOPMATUBHBIM aKTOM,
npuHuMaercs Ha [lemarornyeckoM coBeTe MIKOIBI U yTBepxkAaeTcs (JInO0 BBOAUTCS B ACHCTBUE)
MIPUKA30M JUPEKTOPA OPraHU3AINH, OCYIIECTBIIIONICH 00pa30BaTEIBbHYIO NESTEILHOCTD.

12.2. Bce u3MeHeHHUs W JIOTMOJHEHHs, BHOCUMBbIe B HacTosuiee [lomoxkenue, odopmisitorcs B
IIUCBMEHHOW (QopME B COOTBETCTBUM JICHCTBYIOIIMM 3aKOHOJATEIbCTBOM Poccuiickoit
®Oenepanuu.

12.3. Tlonoxenune o OubmmoreuHoM (oHAe 00pa3oBaTEIBLHON OpraHW3alMN MPHHUMACTCS HA
HeomnpeeNeHHbl Cpok. V3MeHeHnuss u gomnonHeHus K llomokeHUI0 NMpUHHUMAIOTCS B TMOPSIKE,
npexycMorpeHHoM 11.12.1. Hacrosimero [Tooxxenus.

12.4. Tlocne mpunstus IlonoxxeHus (WM M3MEHEHHH M JOMOJHEHUH OTIENbHBIX IYHKTOB U
pa3esioB) B HOBOHM peIakIlny MPeIbIIyIas PeJakius aBTOMATHUECKN yTPAYUBaCT CUITY.
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